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SPECIFIC CAPSTONE WRITING GUIDELINES
The following guidelines are specific 10 the MSSE Capstone Research Paper:

1. Start with clean, blank word document. Go to PAGE LAYOUT tab. Select Margins
and set margins 10 1 inch for t0p margin, bottom margin, right margin and 1.5 inches left
margin. Set font to Times New Roman 12 pt. Go 10 the «paragraph” section and set the
«Indent Left and Right” t0 0 inches and the «Before and After Spacing” 10 0 pt. Do not
insert page numbers yet.

2. Complete the first draft of the basic components ot body of the capstone paper- The
basic components are the Introduction and Background, Conceptual Framework,
Methodology, Data and Analysis, Interpretation and Conclusion, References Cited, and
Appendices. The body of the capstone is continuous, therefore, do not start each basic
component on @ new page unless the previous component ends at the bottom of the page.
A correctly formatted capstone paper W ith detailed instructions 18 included in this
workbookK.

3. After the body of the capstone is drafted, begin working on the Front Matter of the
capstone paper including the Title Page, Statement of Permission 10 Use, Dedication
(»"*’Optional), Acknowled gement (*Optional), Table of Contents. List of Tables, List of
Figures, and Abstract. Manuscript Information Page is added ONLY if the capstone 18
being submitted t0 @ pccr-rcvicw ed journal. Please see Appendix C for the requirements
for the additional page that is added to the FRONT MATTER.

Now that the first draft of the capstone 18 complete, page numbers are added. The
instructions for adding page numbers to the capstone paper are.

1. Open the Capstone Draft document.

2. Select and highlight only the Front Matter

3. Click on INSERT tab.

a. Click on Page Number v . Choose top of page “plain number 27 (centered).
Choose Page Number again and scroll down 10 Format Page Number. Choose 1,

i, i1 ... and the select «OK”. Then select Header v , the Edit Header, and choos¢
Different 1% page- Close Header and Footer 1ab.
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Set Margins to 1 in for top, bottom, right;
1.5 in for left margin.
Set Header Margin to | in.

First Page Different (no page number).
BEGIN TITLE HERE IF IT REQUIRES THREE LINES
TITLE OF CAPSTONE PAPER IN

ALL CAPITAL LETTERS

'itle of Paper in ALL CAPS, centered, double
spaced if more than one line.

by

Name
Your name is centered and format is First Middle

Last Name
Single-spaced
A professional paper submitted in partial fulfillment
of the requirements for the degree
of
Master of Science
in

~

ucation

R MONTANA STATE UNIVERSITY
Bozeman, Montana

Month Year
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In an effort to increase the quality of writing in the MSSE Program and to prepare you for the final Capstone Paper, everyone will
participate in peer editing as assigned. When you are assigned to peer edit, please follow these procedures:

 Edit for both content and writing conventions.
» Use the Track Edit feature of Word when editing. If you aren’t certain how to use it, do a YouTube search for track changes in

word mac or track changes in word 2010

both are by Terry Jorgensen.
» Keep deadlines in mind. Since you know who is editing your paper, if there is a scheduling conflict by either party, try to work

it out between you. As always, you can ask me for an extension. So, a typical assignment cycle might look like this:
Sunday-Tuesday...work on 1%t draft; Tuesday-Wednesday...submit to editors; Saturday...work on final draft based on editor

feedback; Sunday...submit final and edited copies to the Dropbox by midnight.
* As the original author, take the feedback from your editors and prepare a final paper for submission. You are the final author

and not all suggestions by peer editors are viable or correct. Be sure to ask John if you don’t know.
* When posting your final paper to the Dropbox by midnight Sunday, include your paper and the two edited papers you received

from your peers. You do NOT submit anything to me that you have edited.

» Use the Capstone Template, Capstone Guidelines, Model Capstone Paper and the Writing Expectations for specific formatting.
» Pay attention to detail. For example, there is a difference between the heading for a Table and the caption for a Figure. 1
suggest printing the sample pages from the Capstone Template and keeping them by your computer. Other examples include
citations, the placement of periods/quotation marks and the spacing/indentation in the references section. Be diligent about
correct formatting, including but limited to, margins, font type and size, etc.

« If you receive differing suggestions from your editors about the same thing, feel free to ask ME before the final submission of
the paper for clarification. Simply drop me a mail message with the example in question.

On weeks that peer review is assigned, complete the Peer Editing component on the Discussion Rubric. You will receive credit
for editing, so please take it seriously.
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Author and Editor Guidelines
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Peer Editing

If Peer Editing was assigned this week, please complete the following:
I was assigned to review papers from (insert names) (2.5):
I sent MY paper to (1nsert names) (2.5)

Did I complete the peer editing in a timely manner, at least by Friday night before the
due date? Making prior arrangements with the author for an alternative due date 1s
acceptable. If not, please state the reason(s) (5 ea).

Did I send MY paper to the editors in a timely manner, at least by Friday night before
the due date? Making prior arrangements with the author for an alternative due date 1s
acceptable. If not, please state the reason(s) (5 ea).

Do you have any Peer Editing Muddiest Points for the instructor regarding peer editing?

Proposed Peer Editing score: (out of 25)
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THE EFFECTS OF SCIENCE STRATEGIES SUPPORT FOR IDENTIFIED

STUDENTS WITH LEARNING DISABILITIES

been my area of specialization for twenty years. [['h abstract interest

The study is an example of action research because it systematically identified an area
l ’ JMarkham 9/31/87 5:18 AM

. . ; ) Comment [1]: Maybe reformat this sentence
of focus and concern, collected appropriate data, and interpreted and analyzed that data in Jike this?

order to improve the researcher’s teaching and her students’ learning (Mills, ). Deleted: mc in reading the study
The study is a perfect example of practical action research in which a teacher researcher Deleted: p. 5
1s taking personal responsibility for her own professional development and maintaining

complete control over the research process (Mills

JMarkham 9/31/87 1:48 PM

Comment [2]: | think you only need pg # if there
is a quote & I'm not sure the year is necessary in the
second citation in the same paragraph either.

If we were searching for ways in which this was not action research it could be said

that it does not fully conform to all of the values of critical action research. The
Deleted: .

researcher designs the research plan to work within her existing school structure and does
Deleted: p. 7

not use the results to question itl Given that the strategies met with success for some of

................................................................ BT ettt e naeernaeee e r et e ae e e e eee e NeEeNNeEeNNNeeeNNNNItENNNNItNNNIEERNNIEERRRRRERN

JMarkham 9/31/87 12:60 PM

Comment [3]: Interesting thought...wish we
could all feel comfortable enough to question cur
admin, this is the way | hope AR to be empowering

conditions were appropriate since they made these students feel inadequate. -

the students but not all, the researcher could question whether or not the learning

One impact of the project on the researcher was that it empowered her. The students’

post treatment interview responses were overwhelmingly positive toward her
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